Physical Therapist Assistant Program Documentation Style Guide

Format

Double spaced typed paragraphs that are indented to indicate the beginning of a paragraph. An

additional line in between paragraphs makes it easier for the reader to read your work.

This example would serve as the appropriate formatting for an additional paragraph.

Citations or “Quotations”

Information that you are directly copying word for word from what is written in an article MUST be
included in “quotation marks” and the source of the information MUST also be provided. The name of the
author or authors, the year of publication and the page where the quote came from out of the source must be
given. For example:

Interventions for acute tendonitis include, “RICE, US, ES, phonophoresis,
iontophoresis, gentle AROM, splint protection,” (Dreeben, 2008, 209) and are
used in my outpatient clinic.

Citations are ideas, facts and phrases taken from a reference but are not directly copied word for word.
These references also need to be given credit. The author or authors and the year of publication are the only
information needed. For instance:

Our outpatient clinic uses the recommended modalities such as US, ES and
iontophoresis for patients with acute tendonitis. (Dreeben, 2008)

References: When writing a paper for an assignment, each individual is expected to consult with and
“credit” a variety of reference materials for that information. References MUST be from more than one type
of source and there must be at least 3 references listed for the paper that is submitted. Your instructor may
require more. Acceptable formats for bibliographical reference listing at the end of the paper are provided

below.

Book (single author)
Author, A. A. (2003). Title of the book. City Location, State Location: Publisher.

Book (two authors) (one chapter out of an edited book)




Author, A. A., & Author, B. B. (2003). Title of the chapter. In A. Editor & B. Editor (Eds.), Title of book (pp. xx-
xx). City Location, State Location: Publisher.

Article in Periodical (three authors)
Author, A. A, Author, B. B., & Author, C. C. (2005). Title of Article. Title of Periodical, Volume(lssue), XX-XxXx.
Online periodical:

Author, A. A., & Author, B. B. (2004). Title of Article. Title of Periodical, Volume(lssue), pages used. Retrieved
month day, year, from source.
Online document:

Author, A. A. (2006). Title of work. URL. Retrieved month, day, year, from source.

In general, it is most important to cite the source of the information. In the case of the rapidly changing
environment of the WWW, the date of retrieval is as critical a component as the publisher is for a text

reference.
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If a student/learner struggles with utilizing the foundational writing skills gained in ENG 101 and ENG 102,
Mercer County Community College offers free resources through the learning center on campus in the
Student Center. The learning center is located on the second floor of the student center on the West Windsor
campus. Additionally, the following websites have been identified as excellent writing resources:

http://www.designsensory.com/pws/index.html
http://www.cs.uky.edu/~raphael/writing.html
http://owl.english.purdue.edu/owl/



http://www.designsensory.com/pws/index.html
http://www.cs.uky.edu/~raphael/writing.html
http://owl.english.purdue.edu/owl/

